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Leicestershire and Rutland Wildlife Trust

JOB DESCRIPTION 
Job title:


Project Manager (Landscapes)
Responsible to:  
Head of Nature Recovery
Line Managing:
Project Officer

Purpose of post:  
Working in partnership with multiple stakeholders, to provide a comprehensive project support, management and reporting service for various on-going wildlife and wild place monitoring, restoration and landscape enhancement schemes.
Main responsibilities of the post:
· Lead and manage on-going projects, officer(s) and sub-contractors to help deliver the agreed vision and outcomes of each initiative, providing clear work programmes and defined responsibilities to achieve milestones and targets within each required timeframe
· Liaise directly with partners and funders to ensure clarity of objectives, outputs and outcomes, check progress and manage variations
· Provide accurate and detailed costings and tenders for work to be undertaken by the Trust’s staff, sub-contractors, volunteers, and other specialists relating to project work

· Take PM control and budget responsibility within a recognised framework (eg Prince II) and/or contractual agreements to enable monitoring and progress reports
· Advise and support land managers/sub-contractors on project activities to be carried out at the appropriate time and without detriment to sensitive landscapes
· Be responsible for any required data collection, surveys, research, and information gathering to enable monitoring and evaluation of the project. This includes commissioning and working with external consultants and specialists where necessary
· Evaluate project financial viability, levels of success, share learning and ensure appropriate PR is generated.
· Ensure all required reporting and recording systems are up to date and be responsible for the projects programme of activity and outputs delivered on time and to budget
· Produce reports and present findings to Project boards, auditors, steering groups, boards and other committees and to inform Project Boards of risks and issues associated with the relevant projects
· Build effective working relationships with internal staff members not directly involved with the projects to identify opportunities and ensure support for project outcomes
· Any other duties as required, commensurate with the role
PERSON SPECIFICATION
Essential Skills, Abilities and Experience

· A passion for nature, wildlife and wild places
· Understanding of managing complex projects to a standard project management approach 
· Time management and organisational skills

· Ability to solve issues quickly, efficiently and creatively, and to manage change.
· Report writing and communication skills

· Great interpersonal skills whether 1-2-1, chairing a meeting or presenting to a large audience

· Ability to work under pressure and adapt to changing circumstances

· Leadership ability, able to influence without formal management authority

· Logical, methodical, analytical and with a good eye for detail

· Competent IT user (e.g., MS packages, Outlook etc)

· Experience of managing budgets
· Full driving license
Desirable qualifications, knowledge, skills and experience
· An understanding of basic land management

· Degree or equivalent qualification or experience in a relevant environmental science

· Experience of identifying and designing ecological enhancement and habitat creation projects
· Project Management Qualification or appropriate training

· Experience of working with external stakeholders such as agencies and contractors

· Demonstrable experience of developing and working in partnerships to achieve shared outcomes
· Awareness of relevant legislation, e.g. Environment Act 2021 and protected species licensing.
· Line-management experience
KEY TERMS AND CONDITIONS OF EMPLOYMENT
Employer:
Leicestershire and Rutland Wildlife Trust
Place of work:  
The Trust’s Central Office, currently at The Old Mill, 9 Soar Lane, Leicester. The office is a no smoking area. And various green spaces in and around Leicester, Leicestershire and Rutland.
Contract:
Fixed term until 31 May 2025 with potential for extension.
Salary:  
Circa £25,000
Hours of work:  
35 hours per week. Flexible working will be required to include occasional evenings and weekends. Overtime is not payable, time off in lieu may be taken when additional hours are worked.
Leave: 
Annual leave entitlement is 25 days plus statutory public holidays per annum pro rata. 
Pension:
The Trust operates an Auto-enrolment Pension Scheme and pays an employer contribution of up to 7% of gross salary contingent on a 50% matching contribution from the employee 
Death in Service:
Death in service cover is provided at three times annual salary.

Training:  
A training budget is allocated to this post and on-the-job training will also be given.
Travel:  
A full, current driving licence is essential. Trust vehicles can be used, if available, otherwise the standard Trust mileage rate will be payable for the business use of the post holder’s private car.
Probation period: 
A probationary period of six months applies, during which new employees are expected to demonstrate their suitability for the post.
Equal opportunities:  
The Trust’s Equality and Diversity Policy is available on request. The requirements for outdoor work in areas with access difficulties should be borne in mind by applicants.
Environmental policy:
The post holder will be expected to carry out their job responsibilities in an environmentally aware manner, ensuring as little damage to the environment as possible.  LRWT aim to ensure all resources are utilised effectively and efficiently. 
Closing Date:


Tuesday 11 April 2023

Interview Date: Tuesday 18 April 2023 
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